Guide on RCRG-S O Na
Re-Designing Customized Reports from GST to SST ./

vtocount

Beyond accounting softwore

Re-Designing of Customized Reports from GST to SST (RCRG-S)

1. Introduction

1.1. Reports here refer to sales documents such as Quotation, Sales Order, Delivery Order, Invoice,
Credit Note, Debit Note, Cash Sale... and purchases documents such as Request Quotation,

Purchase Order, Purchase Invoice ...

System reports refer to reports that are generated by the system and not being customized.
Customized reports refer to reports that have been customized and saved as User reports.

Key  Report Mame

Full Tax Invoice with Aging

a Full Tax Invoice

1 Full Tax Invoice - For Preprinted Form System Report
2 Full Tax Invaice - For Preprinted Form with Multi-Currency

3 Full Tax Invoice (Indusive Tax)

4 Full Tax Invoice 1 Customized

5 Full Tax Invoice 2 Report

4]

7

Full Tax Invaice with Multi-Currency

t B

System
System
System
System
LUser

LUser

System
System

m Invoice

Invoice - For Preprinted Form

Invoice - Half Page

Invoice With Aging

Relief Invoice

Simplified Tax Invoice - Half Page (Exdusive Tax)
Simplified Tax Invoice - Half Page (Indusive Tax)
Tax Invoice - For Preprinted Form (Singapore)
Tax Invoice - Half Page (Singapore)

Tax Invoice (Singapare)

f S T I 1 O o O i T =4 s =T o

Tax Invoice with Aging (Singapare)

Ok

System
System
System
System
System
System
System
System
System
System

I | Cancel

1.2. For those who are using standard system reports, re-designing is not needed. When print or

preview report, just select the correct report name will do.

E.g. If you are not SST Taxable Person, you may choose not to upgrade to the latest SST version of
AutoCount Accounting. When printing or previewing report, choose Invoice instead of Full
Tax Invoice; choose Quotation instead of Tax Quotation; choose Credit Note instead of

Tax Credit Note ...

E.g. If you are a SST Taxable Person, after upgraded to the latest SST version of AutoCount

Accounting, when printing or previewing report, choose SST Invoice, SST Quotation, SST

Credit Note ....

1.3. For those who are using customized reports, RCRG-S is necessary.
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2. Charges

You may re-design the customized reports easily by referring to this guide. However, if you are not
comfortable to do it by your own, you may contact your servicing AutoCount dealer for assistance, such
service is chargeable.

3. Scope of RCRG-S

3.1. For business that is not a taxable person of SST, you may choose not to upgrade to the latest SST
version. The scope of this RCRG-S will cover only the following changes on customized reports
(removal of GST elements):

3.1.1. Not to display GST ID;

3.1.2. Not to display customer’s GST ID;

3.1.3. “Tax Invoice” change to “Invoice”;

3.1.4. Not to display GST tax code;

3.1.5. Not to display any GST summary;

3.1.6. Not to display GST at 0% and GST amount 0.00 at the footer.

3.2. For business that is a taxable person of SST, after upgraded to the latest SST version, the scope of
this RCRG-S will cover the following changes on customized reports:
3.2.1. Todisplay SST ID;
3.2.2. Todisplay SST Tax Code;
3.2.3. Todisplay SST % and amount at the footer.

4. Updates

4.1. Visit this link for latest updates: https://wiki.autocountsoft.com/wiki/2018 SST Resources
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5. Recommendation

Current SST
Status Status

What can you do?

Not a
Using 1.8 | taxable
person

(a) If you are using standard system reports:
- no need to upgrade to the latest SST version, OR
- Contact your servicing AutoCount dealer to upgrade to the latest SST
version
(Remember to select normal system reports when preview or printing
reports.)

(b) If you are using customized reports:
- no need to upgrade to the latest SST version, then
- perform RCRG-S by yourself; OR
- contact your servicing AutoCount dealer to get a quotation for RCRG-S
OR
- Contact AutoCount to upgrade and perform RCRG-S

Taxable

Using 1.8
person

(a) If you are using standard system reports:
- Contact your servicing AutoCount dealer to upgrade

(b) If you are using customized reports:
- Contact your servicing AutoCount dealer to upgrade and perform RCRG-S

Not a
Using 1.9 | taxable
person

(a) If you are using standard system reports:
- no need to upgrade to the latest SST version; OR
- upgrade to the latest SST version by yourself (free of charge).
https://wiki.autocountsoft.com/wiki/SST Download Links
(Remember to select normal system reports when preview or printing
reports.)

(b) If you are using customized reports:
- no need to upgrade to the latest SST version; OR
- upgrade to the latest SST version by yourself (free of charge).
https://wiki.autocountsoft.com/wiki/SST Download Links
AND
- perform RCRG-S by yourself, OR
- contact your servicing AutoCount dealer to get a quotation for RCRG-S

Taxable

Using 1.9
person

(a) If you are using standard system reports, just upgrade to the latest SST
version by yourself (free of charge)
https://wiki.autocountsoft.com/wiki/SST Download Links
(Remember to select SST system reports when preview or printing reports.)

(b) If you are using customized reports, just upgrade to the latest SST version
by yourself (free of charge)
https://wiki.autocountsoft.com/wiki/SST Download Links and:
- perform RCRG-S by yourself, OR
- contact your servicing AutoCount dealer to get a quotation for RCRG-S
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6. Guide on how to edit your customised report.
6.1 Make a copy of customized report and start redesigning:

Go to Sales - Quotation / Sales Order / Delivery Order / Invoice / Cash Sales / Credit Note
Report - Design Document Style Report

COthers

Design Document Style Report I

I Design Listing Style Report

Design Detail Listing Report

Design Outstanding Listing Report
Design Cutstanding Detail Listing Report

Report Option

Document Style Report Control

Choose which report you want to amend and highlight it. After that click on Design button.

# Design Report - Quotation Document

Report Name
CADE QT TAX User

| CDGE Submission to Participate in Supply of 12 units of Buses. User

| cera qt User

| cErO QT MO TAX User

" CERO QT TAX User

] Quotation System

| Quotation - Basic Quotation Template (003) User

| Quotation - For Preprinted Form System

] Quotation - GBE Singtel Goods Van Iser

| Quotation - Prudential Quotation for Design and Supply a Fi. .. User

" | 55T Quotation System GST=Yes

| SST Quotation - For Preprinted Form System G5T=Yes

| Tax Quotation System G5T=Yes

] Tax Quotation - For Preprinted Form System G5T=Yes

| Tax Quotation - For Preprinted Form with Multi-Currency System Multi-Currency=Yes,G...

] Tax Quotation - Workshop Plugin System

5 raxuottons I 2 I N
Tax Quotation 2 User

" | Tax Quotation FORM LAB User

| Tax Quotation with Multi-Currency System Multi-Currency=Yes,G...
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You will see the report designer as shown below.

5 [ Base Data: Company Profile Report Heads (Rich Tent]

'QUOTATION

[ i Dt Quotaton Master Debtor Name i Document] @ | L5 [ a0 Data: Quatatid
1 Main Data:Quotation Master Atemban) ] =
(it vt A5 1 o [ o o Qe
[1 Main Data: Quotation Master.Invoice Address 2] <l [1 Mam Data: Quatatdd
{1 Main Data: Quotation Master. Invoice Address 3] 5| [ Mo Data: Quotas®@
[1Main Data: Quotation Master.Invokce Address 4] .
| &L/ T Mam Data: quetavoB Fax | Tt Main Data:

Thark you for your nguiry. We are pleased o submit our quote as follves:
[ WPica D
)

BT

v ] DemilRgort -1 Mo Dot Gusesion Master Groctnion Detsi™
v [ GuctatceDetad
=

Mot : Prices are subjected to change withaut price potice.
We hape that our 1

o recaive your iy

Then go to File > Save As.

# AutoCount Report Designer - Tax Quotation 1

Load From File...

Save To File...

Export Scripts... PackageDetail
. Quotation ...

| rt 5

e Taxsummary

Exit Company P...

Rename it and click on save. Example below, I put a v2.

# Save As x

AP CN Analysis System
AP CN Analysis (Supplier CH No.) System
AP Credit Mote System
AP Credit Mote Audit Trail Listing System
AP Credit Mote Audit Trail Listing (Supplier CN Mo.) System
AP Credit Mote Listing System
AP Credit Mote Listing (Supplier CN Mo.) System
AP Credit Mote Listing with KnockOff Detail System

Mame : ||Ta)( Quotation 1 uzi I |
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You will have your v2 and your original report. Now choose your v2 to start edit.

# Design Report - Quotation Document

s e — D | e
. CDGE Submission to Participate in Supply of 12 units of Buses, User
. cera gt User E
| CERO QT NO TAX User E
! CERO QT TAX User E
. Quotation System
i Quotation - Basic Quotation Template (003) User @
. Quotation - For Preprinted Form System
| Quotation - GBE Singtel Goods Van Iser
. Quotation - Prudential Quotation for Design and Supply a Fi... User
. 55T Quotation System G5T=Yes

SST Quotation - For Preprinted Form System G5T=Yes

Tax Quotation System G5T=Yes
| Tax Quotation - For Preprinted Form System G5T=Yes

Tax Quotation - For Preprinted Form with Multi-Currency System Multi-Currency =Yes,G. ..

Tax Quotation - Workshop Plugin System
| Tax Quotation 1 User

Tax Quotation 1 w2 User

Tax Quotation 2 User

Tax Quotation FORM LAB User
| Tax Quotation with Multi-Currency System Multi-Currency =Yes,G. .. a E
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6.2 How to delete unwanted label.

Click on the label that you want to remove, then right click and delete.

v ﬂ PageHeader [one band per page]
[2 BaseData: Company Profile Repost Header (Rich Text)]
: CMileage (...
: CServDate. ..
: EstTime (QT) EZUOTAT[ON [No. % [[1Main Data: Quotd
: Dly Da...
. ElEng:Da | 1Main Data: Quotation Master.Debtor Name in Document] @ | YourRef, | E| [[1 Main Data: Quutat
i 1 Main Data: Quotation Master.Attention] [&] [ - e j
: Exp Dly Da... 1 Main Data: Quotation Master.Invoice Address 1. 8] From |4 [[L Main Dats: Quotatid
: Foreman (... 1 Main Data: Quotation Master.Invoice Address 2, C.C. El 1 Main Data: guotatig
: Incentive (... 1 Main Data: Quotation Master.Invoice Address 3 Date ] El [[1 Main Data: Quntat
: Make &Mo... 1 Main Data: Quotation Master.Invoice Address 4 F 1§ Hofi ‘
| [1 Main Data: Quotdd 2 2

 NMileage (.. TEL |/ [1 Main Data: Quotatidd Fax|: [1 Main Data: Quat;
: NServDate. .. [Thank yorzfor your inquiry. We are pleased to submit our quote as follows: |
i Online I (... Tem t Dascription oty | bom | U] Prica|| Disc. || ot
* RegTime (QT) — .~ T Bring ToFront ! L
+ ServDur (QT) ¥ = GroupHead
: . = STOUPTEG o Send To Back
+ Supervisar. .. v [E] Detail N ————|
: TGTime (QT) = DetailRepor & Align To Grid P
¢ Tmecom (. v [El Quotati{ 3§ Cut

el oy gl ol @l gl al I

v Packag| tl ey Quotation Master. Quotation Detail. SubDetailRelation™
aste
=
E X Delete 1 [ Quantty :
Pointer . .
v @ Pag Zoom 3
Label H Frermis btion Mastar. Quotsbion Mubmebﬁm,ﬂscrpt | {1 Main Data: Qu.fj
* = DetsilR:

Sub Total (Excluding GST) ¥l
al 5]

Total (Inclusive of GST) 7]
Rounding Adj. F]

| Final Total [ [}

g

¥

E
oo/a

PaymentTerm |

[1 Main Dat| [1 Main D;

ehopethat our quotation is favourable to you and 1Main Datz: Quotstion Master, [1 Main Datz: @ [1 Main Data:
looking forward to receive yourvalued orders in due cours £ Mein Datas Quotation Master Q 3 [2 Main Dt @ [2 Main Diatar

Fﬂte : Prices are subjected to change without prior notice.

1 Main Dats: Quotstion Master,Qud| [1 Main Dats: 4| [1 Main Data:

ours faithfull

Bar Code

Zip Code 2 Base Data: Current User.User Namdg)

Q ReportFooter

Chart

e/ HEABRF >
q

|5 Designer| [ Preview @5 HTML View | i Scripts || IbTaxCode { Loci47,316 Size:32,30 }
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6.3 How to rename the label.

Click on the label you want to rename, then you will see a small arrow pointing toward the right side.
Click on that arrow.

# AutoCount Report Designer - Tax Quotation (Report Type: Quotation Document)™

[+ Quotation Detail
a@ QuotationTax5um. .. ¥ [F] PageHeader [one band per page]
.f2h| _UDF: 2ndAgent ...

: Birthday (...
: ChasisMo (...
: CMileage (...

[2 BaseData: Company Profils Report Header (Rich Text)]

: CServDate... n a { E‘-)
: EstTime (QT) = Tax Quotation | [No. |t/ [[1Main Data: Quotd
: Dly Da... = = "
x DIY b | 1 Main Data: Quotation Master.Debtor Name in Document] E | [Your Ref. | E| [[1 Main Data: Quutat
: y Da... =
1 Main Data: Quotation Master.Attention] [E] I - 0 e
: Exp Dly Da... 1 Main Data: Quotation Master.Invoice Address 1 [E] From & [[L Main Data: Quotatid
: Foreman (... 1 Main Data: Quotation Master.Invoice Address 2] @ C.C El 1 Main Data: guotatwg
-{Zh] _UDF: Incentive (... 1 Main Data: Quotation Master.Invoice Address 3 [Date || |1 Main Data: Quotatid
__ UDF: Make &Mo 1 Main Data: Quotation Master.Invoice Address 4

g
El 1 Main Data: guotatig El 1 Main Data: guoti Page [ tof1 !

[Thank you for your inguiry. We are pleased to submit our guote as follows: |

Description oy | uom || U/ Price]| Disc. || Total
| [

[55] _UDF: NMileage (...
-{@] _UDF: NservDate. ..
-{Z6] _UDF: Online ID (...
{30 _UDF: RegTime (QT)
{351 UDF: ServDur (QT)

v = GrouoHeader

Label tasks will pop out after you click on the arrow.
On the Text box, you can rename your label as highlighted below.
After you rename just press enter button.

| ] = £ Lild Tm -ﬁ
=« Tax Quotation
L) [] Text Tax Quotation
ar Name in Document] @ | | |
tian] E] Data Binding |{none) E
ce Address 1 =] )
- Format Stri
ce Address 2] na | @
ce Address 3] summary |N0"E @
ce Address 4] 7]
¢z [1 Main Data: Quotdd Angle |0 |
d to submit our quote as follov B ark | |
on m
=2 Parent Bookmark |[nnne}
Formatting Rules |(Cu||ecﬁun] @
er.Quotation Detail” (] Auto width
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6.4 How to hide label or table.

Since GST is a delicate field which involve coding, you can’t simply delete or rename it because it will
cause error.
To remove them, we simply just hide them.

For label you can just highlight it while for table you have to select the whole table.

To select the whole table, navigate your mouse cursor to top left and you will see an arrow pointing all 4
directions as shown in the picture below.

Click on that arrow you will highlight the whole table.

0l

PackageDetail GroupHeader
Ttam| | Ttems Description Quantty
PackageDetail
@ [ Main Datz: Quotstion Master.Quolation Detail SubDelaiRelztion.Descript @ | [1 Main Datz: QU

(&

TE Detail ReportGroupF ooter

n [
Validity @ Sub Total (Excluding GST)[____ ]
Delivery Term @ =]
Payment Term ]

Total (Incusive of GST)[___ 1]
Rounding Adj.[ I
Final Total ]

=l -

4

Su 1 Main Datal|  [1 Main Dath]
Mote ; Prices are subjected to change without prior notice. mmary [1 Main D2 [1 Main Da

We hopethat our quotationis favourable to you and 1 Mzin Datz: Quotstion Master-Ql-ID [1 Main Data: ‘g [1 Main Data: @
looking forward to receive your valued orders in due cours 1 Main Date: Quatst Master.QuD [1 Main Date: ‘g [1 Main Date: ‘g

1 Mzin Dats: Quotstion Master. U [1 Mzin Datz: & [1 Main Datz: &4

Yours faithfully,

[2 Base Data: Currant Usar. Usar MamdJ
¥" =] ReportFooter " "

After highlighted them, on your right side search for Visible and then change it to ‘No’.
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Background ] Transpa...
Border Colo I Slack
Border Dast Solid

Border Widi 1

Borders MNone

& Font Times Mew Ro...
Foreground I Black
Formatting  {Collection)
Formatting  {Collection)
& Padding  ©0,0,0,0
Page Color [ White
Style Sheet (Collection)
Style Sheet
Text Alignm Top Left
&l Watermark (none)
Behavior %]
AlwaysSetP False
Display Man Report
\ed Export Opti (Export Opti...
Measure Ur Hundredths o...

Script Langu C#

i Script Refer String[] Array
3 Scripts (Report Scri...
Show Margi Yes

Wertical Cor Exact

Calculated F (Collection)
Data Adapt (none)
Data Memb: 1 Main Data: ...
Data Source Quotation
Filter String
Tag
XML Data P:
Debug =]
EnableDebu False
Design %]
(MName) Report
Data Source

Page 1 0
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6.5.1 Example: QUOTATION

v E PageHeader [one band per page]

= [2 Base Datz: Company Profile Feport Header (Fich Text)] @

REMAME if it is Tax Quotation

|Tax Quotation | No. :| [1 Main Data: QuoU

| [1 Main Data: Quotation Master.Debtor Namein Document] @ | Your Ref. - [1 Main Data: Quotatid
[1 Main Data: Quotation Master.Attention] : . : .
[1 Main Data: Quotation Master.Invoice Address 1] From | [1Main Data: Quotatid

[E]
[E]
[1 Main Data: Quotation Master.Invoice Address 2] 2] C. C. ;' [1Main Data: Quotatid
E]
E]

[1 Main Data: Quotation Master.Invoice Address 3]

Date :| [[1 Main Data: Quotatid
[1 Main Data: Quotation Master.Invoice Address 4] . : ‘
| [TELI: [1Main Data: Quotati@ [FAX]: [1 Main Data: Quotid | age | lorl
Thankyou foryouringuiry. We are pleased to submit our quote as follows:
Ttem || Tax DELETE Description Qty oM UfPrche Disc Total

DetailReport - *1 Main Data: Quotation Master Quotation Detail
¥ [E| QuotationDetail
@] lpELETE @ 5] 5] @ o @
v PackageDetailRepart - *1 Main Data: Quotation Master Quotation Detail SubDetail Relation
= PackageDetailGroupHeader
Irem|| Items Description
PackageDetail
@| |f1MainData: Quotation Master.Quotation Detail SubletailRelaionDesaidd | [1 Main Data: Quld
¥ = DetailReportGroupFooter

Quantity

Validity F] Lsub Total(Excluding GsT3 Ol ‘DELETE
Delivery Term G | [F] []I DELETE
Payment Tenmn g RENAME | Total (Inclusive of G5T] E]
RoundingAdji.[ 0]
FnalTotal 0]
- - - - - GST Summary [1 Main Datk [1 Main Datkt
Mote : Prices are subjected to change without prior notice.
We hope that our quotation is favourable to you and [1MainData: Quotation Master.dd[1 Main Data: G[1Main Data: &

looking forward to receive yourvalued orders in due cours

[ 1MainData: Quotation Master.d-a[l Main Data: @[1 Main Data: (QJ

[ 1MainData: Quotation Master.d-a[l Main Data: @[1 Main Data: (QJ
Yours faithfully, HIDE

[2 Base Datz: Current User. User Nameld

v : ReportFooter
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6.5.2 Example: SALES ORDER

v E| PageHeader [one band per page]

Iﬁ [2 Base Datz: Company Profile Report Header (Rich Text)] @

REMAMIE if it is Tax Sales Order

| SALES ORDER | No. : [1 Main Data: Saled
[1 Main Data: Sales Order Master.Debtor Name in Document] G | Your Ref No.| ;' [1 Main Data: Sales 0@
[1 Ma.m Data: Sales Order Master.f-‘«tteptmn] [E] Our Ref No.| | [1 Main Data: Sales (3
[1 Main Data: Sales Order Master.Invoice Address 1] @ :
[1 Main Data: Sales Order Master.Invoice Address 2] 2] Terms : [1 Main Data: Sales 04
[1 Main Data: Sales Order Master.Invoice Address 3] E] Date ! [1 Main Data: Sales 03
[1 Main Data: Sales Order Master.Invoice Address 4] F] .
= : Page i 1ofl
| TEL : [1 Main Data: Sales 0@ FAX @ [1 Main Data: Salesd |
Item || Tax | pELETE Description Qty uomMm U Price|| Disc. Total
B [E]

¥ = GroupHeader
v [E] Detail
v DetailReport -1 Main Data: Sales Order Master. Sales Order Detail
¥ SalesOrderDetail
] IF [EG e e F] g @ F]
[1Main Data: Sales Order Master.Sales Order Detail.SerialMoListCalc] @
v PackageDetailReport - *1 Main Data: Sales Order Master Sales Order Detail SubDetailRelation
= PackageDetail GroupHeader
Item| Items Description Quantity
PackageDetail
@ [IMasinData: Ssles OrderMaster.5ales Order Detail SubDetaiRelstionDedd [T Main Dats: 53/

¥ = Detail ReportGroupFooter

o]
[1 Main Data: Sales Order Master.Final Total Amount In Current Cult@ [Sub Total (Excluding GSTJ| ] | DELETE
| =] = | DELETE
RENAME | Total {Inclusive of GST) | =]
to Total Rounding Adj.[ 1
FinalTotal [ @
Motes: L, N -
1. Allchequesshould be crossed and made payabe io S5T Summary [1 Main Datg [1 Main Datq
[2 Base Data: Company Profile. Company Name] ] 1 Main Data: Sales DrderMasterg[l Main Data: 59[1 Main Data:
2. Goods sold are neitherretumable norrefundable. Cthemse - " "
s cancelistion fee of 20% on purchase price will be imposed. 1 Main Data: Sales OrderMasterg[l Main Data: 59[1 Main Data:
1 Main Data: Sales DrderMasterg[l Main Data: ﬂ[l Main Data: ﬁ

HIDE

Authorised Signature

v [ ReportFooter
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B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
Tel: 603-3080 8888 Fax: 603-7621 0911
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6.5.3 Example: DELIVERY ORDER

v E PageHeader [one band per page]

(g [2 Base Data: Company Profile Report Header (Rich Text)] a

REMAME if it is Tax Delivery Order

| DELIVERY ORDER | No. : [1 Main Data: Delivd
| [1 Main Data: Delivery Order Master.Debtor Name in Document @ | Your P/O No.| ;| |[1 Main Data: Delivery®
[1 Main Data: Delivery Order Master.Attention] =] : . . : g
[1 Main Data: Delivery Order Master.Delivery Address 1] E Terms ;| [1 Main Data: Delivery
[1 Main Data: Delivery Order Master.Delivery Address 2] a Date ;| |[1 Main Data: Deliveryd
[1 Main Data: Delivery Order Master.Delivery Address 3] a Page | [ ofi
[1 Main Data: Delivery Order Master.Delivery Address 4] E
| TEL : [1 Main Data: Delivery @ FAX : [1 Main Data: Delived |
Item | |Tax Description oM Qty

DELETE

¥ = GroupHeader
v Deetail
v DetailReport- "1 Main Data: Delivery Order Master. Delivery Order Detail

A DeliveryOrderDetal

8] [ oewere [E] E] [E]
[1 Main Data: Delivery Order Master.Delivery Order Detail.SerialNoListd
L4 PackageDetailReport- "1 Main Data: Delivery Order Master Delivery Order Detail SubDetailRelation
= PackageDetail GroupHeader

Ttem| Items Description Quantrty

PackageDetail
O [ Main Data: Delivery Order Master.Delivery Order Detail. SubDetzilRE| | [T Main Data: Delld

¥ = DetailReportGroupFooter

Motes :
1. &ll chegues should be crossed and made payable to

[E]
Total |5um( [1 Main Data@l

[2 Base Data: Company Profile.Company Mame] ]
2. Goods sold are neither returnable nor refundable. Otherwise
a cancellation fee of 20% on purchase price will beimposed.

Authorised Signature Receipient's Chop & Signature

v B ReportFooter

Page 1 3
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6.5.4 Example: INVOICE
v E PageHeader [one band per page]
Iﬁ [2 Base Datz: Company Profile Beport Header (Rich Text)] @
REMNAME to Invoice
ITA)( INVOICEI No. |: [1MainData: Invdd
| [1 Main Data: Invoice Master.Debtor Mamein Document] E] | Your Ref, [1 Main Data: Invoiceld
[1 Main Data: Invoice Master.Attention] = : - - -
[1 Main Data: Invoice Master.Invoice Address 1] @ Our D/O No. | |[1 Main Data: Invoiced
[1 Main Data: Invoice Master.Invoice Address 2] @ Terms !/ [[1 Main Data: Invoiced
[1 Main Data: Invoice Master.Invoice Address 3] E] Date [1 Main Data: Invoiced
[1 Main Data: Invoice Master.Invoice Address 4] @ S o1
| TE : [1 Main Data: Invoice @ FaX :| [1 Main Data: Invoidd age 8
Item || Tax DELETE Description Qty oM U Price|| Disc. Total
[E] [E]
¥ = GroupHeader
¥ [E] Detail
v DetailReport -1 Main Data: Invoice Master Invoice Detail
¥ InvoiceDetail
G5 [CELETE E] o o g @ o
[1Main Data: Invoice Master.Invoice Detail. SerialMoListCalc] @
v PackageDetailReport - "1 Main Data: Invoice Master Invoice Detail SubDetailRelation
= PackageDetzil GroupHeader
Ttem | |tems Description Quantity
PackageDetail
O [iMsinDats: Invoice MasternInvoice Detsil.SubDetsilRelation.Descriptionid | [1 Main Data: Invd
¥ = DetailReportGroupFooter
e]
[1 Main Data: Invoice Master.Final Total Amount In Current Culture TG LSub Total (Excluding GST) | ] [[DELETE
[ =] = | DELETE
RENAME | Total (Inclusive of GST ol
to Total Rounding Adi.[ 10
FinalTotal 0
Motes: - : . H .
1. Allcheques should be crossed and made payable to ST Summary [1 Main Dataq [1 Main Dataq
[2 Base Data: Company Profile.Company Mame] ]
2. Goods sold are neitherretumakle norrefundable. Otherwise
a cancellation fee of 20% on purchase price will be imposed.

1 Main Data: Invoice I‘v1aster.1rw:3;i [1 Main Data: gl [1 Main Data: [x-‘lil
1 Main Data: Invoice P~-1aslzer.In\urro;i [1 Main Data: gl [1 Main Data: gll
1 Main Data: Invoice I‘v1aster.1rwcﬁ-i [1 Main Data: [1_1'| [1 Main Data: [1_1‘I

HIDE

Authorised Signature
v [El ReportFooter

Page 1 4‘
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6.5.5 Example: CASH SALES (RECEIPT SIZE)

# AutoCount Report Designer - Tax Cash Sale - Receipt Printer Size (Tax Invoice) (Report Type: Cash Sale Document)™

(5 1Main Data: ARPay...

(353 1Main Data: ARPay.. v [H] PageHeader [one band per page]

[~ ¥==:| 1 Main Data: Cash 5... ¥ = GroupHeader

(3 Cash Sale Detail [ g
a@ CashSalePayment. .. [[Z_BaseData Cumpany Profile.Invoicetddred|
(37 CashSaleTaxsum...

-[3h] _UDF: 2ndAgent ...

DELETE then pull Tound e
anew label and |Final Total |

then RENAME to

[1 Main Data @ [1 Main Data:
[1 Main Data: @ | [1 Main Data:

POINTSBALANCE : [F]
POINTS EARN : |[1 Main Data: Cash S
i

g

v [5] ReportFooter [one band per page]

|?~

3
4

frEly
:

:

5

MNEEES /- HBARBR

i

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
Tel: 603-3080 8888  Fax: 603-7621 0911
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6.5.6 Example: CASH SALES (A4)

v E PageHeader [one band per page]

= [2 Base Datz: Company ProfileReport Header (Rich Text)] @

RENAME to CASH SALE

TAX INVOICE
(CASH SALE) Mo. : [1MainData: Casld

I_ : : _l Your P/O Mol: [1 Main Data: Cash 54J
[1 Main Data: Cash Sale Master.Debtor Name in Document] @ .
[1 Main Data: CashSale Master.Invoice Address 1] ] Order Date [1 Main Data: Cash 53
[1 Main Data: CashSale Master.Invoice Address 2] &} Attention | :| [1 Main Data: Cash 54
[1 Main Data: Cash Sale Master.Invoice Address 3] U Date [1 Main Data: Cash 54
[1 Main Data: CashSale Master.Invoice Address 4]
| TEL|:/[1 Main Data: CashSdd FAX: [1Main Data: Casu Page Lof1
Item || Tax | ey ErE Description oM U Price | Disc. Total
@ @
¥ = GroupHeader
v [E] Detail
v . D-’—t:il eport - "1 Main Data: Cash Sale Master Cash Sale Detail
¥ [E] CashSaleDetail
G[_§peLee E g @ E @
[1 Main Data: Cash Sale Master.Cash Sale Detail.SerialNoListCalc] ]
v PackageDetailReport - "1 Main Data: Cash Sale Master Cash Sale Detail SubDetail Relation
= PackageDetail GroupHeader
ftem | ltems Description Quantity

PackageDetail

@ |[f1Main Datar Cash Sale Master.Cash 5ale Detail subDetailRelation.Descripd | (1 Main Data: Cadd
¥ = DetailReportGroupFooter

[1 Main Data: Cash Sale Master.Final Total Amount In Current Culturdd I Sub Total (Excluding GST) g DELETE
DELETE

RENAME | Total (Inclusive of GST)| ]
to Total Rounding Adj.| 0]
FinalTotal [ @
Motas: L, N N
1. Allcheques should be crossed and mede payable fo RST Summary [1 Main Daty [1 Main Da
I2 Base Dats: Company Profile. Company Name] @ 1 Main Data: Cash Sale I"Wlaster.cgI [1 Main Data: g [1 Main Data:
2. Goods sold are neitherretumable norrefundable. Stherwise _ p _ g -
s cancellation fee 0f 20% on purchase price will be imposed. 1 Main Data: Cash Sale Master.C# [1 Main Data: [1 Main Data: tgl
1 Main Data: Cash Sale I"«’Iastn:r.CEI [1 Main Data: g [1 Main Data: ’QI

HIDE

Authorised Signature

¥ 5] ReportFooter

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com

B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
Tel: 603-3080 8888 Fax: 603-7621 0911
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6.5.7 Example: CREDIT NOTE

v E| PageHeader [one band per page]

L [2 Base Datz: Company Profile Report Header (Rich Text)] @

REMAMIE if it is Tax Credit Note

[CREDIT NOTE | No. || [1 Main Data: Credd
| [1 Main Data: Credit Note Master.Debtor Name in Document] @ | Invufce No | [1 M?in Data: Credit I
[1 Main Data: Credit Note Master.Invoice Address 1] [E] Invoice Date|:| Invoice Date
[1 Main Data: Credit Note Master.Invoice Address 2] @ Attention ' [1 Main Data: Credit 1@
[1 Main Data: Cred?t Mote Master.lnvuice Address 2] @ Terms . [1 Main Data: Credit 1d
_[rtf'lam SaMtaj (ge:[:llt Ngtedlf-:a:[iater.lp;}?ce Aldi:'e?s ;]t o d'EiG Date ' [1 Main Data: Credit 1@
: ain Data: Credi : ain Data: Credi
| [ [ | Page : 1ofl
Item || Tax DELETE Description Qty uom uf Pric[iei Disc. Tot[z:lal

v Detail Report -1 Main Data: Credit Note Master Credit Note Detail
A InvoiceDetail
8| oeere F] F] F] @ @ F]
[1MainData: Credit MoteMaster.Credit NoteDetail.SerialMoListCalc] @
v PackageDetailReport -1 Main Data: Credit Note Master Credit Note Detail. SubDetailRelation
= PackageDetail GroupHeader
Item||ltems Descriphion Quantity
PackageDetail
@ [IMainDats: CreditNote Master.Credit Note Detail SubDetailRelstion.Desld (1 Main Data: Creld
¥ = DetsilReportGroupFooter

L
[1Main Data: Credit Mote Master.Final Total Amount In Current CultG ub 10 xcluding Gol ) DELETE
] @l : DELETE

RENAME [ Tofal (Inclusive of GoTJ|___ 0

to Total Rounding Adj. [E]
FnalTotal L T
Reason:([1 MainData: CreditMote Master.Reason]l @ ST Summary [1 Main Dat® [1 Main Da

1Main Data: Credit Note Master@ [1 Main Data: e} [1 Main Data:
1 Main Data: Credit Note Master.@ [1 Main Data: B- [1 Main Data: q

1 Main Data: Credit Note Masterld [1 Main Data: [E3 [1 Main Data: q
HIDE

Authorised Signature

L E| ReportFooter

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com

B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
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6.5.8 Example: REQUEST FOR QUOTATION

v E PageHeader [one band per page]

= [2 Base Data: Comparty Profile Report Header (Rich Text)] ]

RENAMIE if it is Tax Request For Quotation

| REQUEST FOR QUOTATION |

[1 Main Data: Request Quotation Master.Creditor Name in Docul@ | No. | : [1Main Data: Req

[1 Main Data: Request Quotation Master.Attention] [E] - - -
[1 Main Data: Reguest Quotation Master.Invoice Address 1] O Your Ref. | [1 Main Data: Requesld
[1 Main Data: Request Quotation Master.Invoice Address 2] O Date :| [[1 Main Data: Requesld
[1 Main Data: Request Quotation Master.Invoice Address 3] 0O Fage . Tof1
[1 Main Data: Request Quotation Master.Invoice Address 4] O :

IEL :|[1 Main Data: Requestl FAX|:| [1 Main Data: Reqﬂ

Ttem ITiI DELETE Description Qty U/ Pnc; Disc. Tutaul

¥ = GroupHeader
¥ [E] Detail
v DetailReport - 1 Main Data: Request Quotation Master. Request Quotation Detail
v RequestQuotationDetail
8[_§oeiere E ] o B E

T— - o~

5

v PackageDetailReport -1 Main Data: Reguest Quotation Master Request Quotation Detail SubDetailRelation
= PackageDetailGroupHeader
Jtem Jtems Descripbion Quaniity
PackageDetail
@ /1 Main Data: Reguest Quotalion Master. Reguest Quotation Deian.subDeild | [1 Main Data: Redd

¥ = DetailReportGroupFooter

]
[1 Main Data: Request Quotation Master.Net Total Amount In Currend Sub Total (Excluding GST DELETE
RENAME to Total Total (Inclusiveof GST)___ 0
GST Summary [1 Main Dats: [1 Main Da

[ 1 Main Data: RequestQuotationpl[l Main Data: B2 [1 Main Data: F@I

{1 Main Data: RequestQuotationﬁ[l Main Data: Fa [1 Main Data: F@I

{1 Main Data: RequestQuotatianﬁ[l Main Data: F2 [1 Main Data: F@I
HIDE

Yours faithfully,

[2BaseData: CurrentUser.UserName] @
¥ B ReportFooter

Page 1 8
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6.5.9 Example: PURCHASE ORDER

¥ El PageHeader [one band per page]

Iﬂ [2BazzDiata: Compary Profile Foapod Header (Fich Taxt)] @

REMAME if it is Tax Purchase Order
I PURCHASE ORDER I Mo. | [1Main Data: Pur(]

mMain Data: Purchase Order Master, Creditor Name in D{cum Your Ref Mo, ;| [1Main Datz: Purcha(]
[1Main Data: Purchase Ordar Master. Invoice Address 1] ]
[1Main Datz: Purchase Order Master. Invoice Address 7] ] Tarrms ¢/ [1Main Datz: Purcha]
[1Main Data: Purchase Ordar Master. Invoice Address 3] ] Data ;| [1Main Datz: Purcha
[1Main Data: Purchase Ordar Master. Invoice Address 4] @
TEL|:| [1Main Datz: Purchadd FAx|:| [1Main Datz: Purchd Delivery Date ;| [1Main Dats: Purchal]
Iil:n: [1Main Data: Purchass Order Master.Attention ] G_I Page | [1of1
[t=m DELETE Description Oty UM L F'riloje Disc, TDTS]

¥ = GroupHeader
¥ [5] Detail
¥ DetailReport - *1 Main Data: Purchase Order Master Purchase Order Detail
¥ PurchaseOrderDetail
@[ _TDELETE g G
¥ PackageDetailReport - *1 Main Data: Purchase Order Master. Purch

= PackageDetail GroupHeader

|¥]

1| ]
z& Order Detail SubDetail Relation

=1}

Jrem || frems Descripiion [o TER T
PackageDetail
G /T Msim Daes: Punchase Order Masten Purchase Order Detad, SublDetsifall]| | [T Main Dsts: AF

¥ = DetsilReportGroupFooter

[LMzin Data: Purchase Order Master. Rt Total Amount In Current (G DELETE

DELETE

REMAME to Total | Inclusive ol G

Total Rounding Adj /[ [
FinalTord [ [

ST Summary [1 Main DalZ [1 Main D:

1 Mzin Data: Purchass Ordzr MA2H[1 Main Datz: BL]1 Main Dat=:
1 Main Data: Purchase Order M43H{[1 Main Data: Eli[1 Main Data: GI
1 Main Data: Purchase Order M3} [1 Main Data: Gli[1 Main Data: GI

HIDE E&O.E

Authorised Signature

¥ [ ReportFooter

Page 1 9
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6.5.10 Example: GOODS RECEIVE NOTE

¥ [ PageHeader [one band per page

Iﬁ [2 Bazz Dats: Company Profils. Foeport Header (Fich Taxt)] Q@

REMAME if it is Tax Goods Received Note

|GOODS RECEIVED MNOTE| No. |} [1MainData: Goold

mMain Data: Goods Received Note Master.Creditor Name in Em Our /O Mo, |5| [1Main Date: Goods (3
[1 Mazin Datz: Goods Received Mote Master.Invoice Address 1]
[1 Main Date: Goods Received Nate Master.Invoice Address 2] [ Terms ¢/ [1Mzin Datz: Goods [
[1 Main Data: Goods Received MNote Master.Invoice Address 3] [ Diate [1 Main Dats: Goods [
[1 Mazin Datz: Goods Received Mote Master.Invoice Address 4]
TEL| | [1 Main Datz: Goods AJ| Fax|| [1 Main Dats: Good) Cur /G Date| :| [1Main Dats: Goods
Iil:n: [1 Mazin Datz: Goods Received Mote Mastar, Attention] il Page d 1of1
[t=m ITax I DELETE Description Oty UoM U/ Price|| Disc. Total

[ =

¥ = Gr L.|:H5::5r

v . Diet

L] . -=t_.|IR-=|: rt - "1 Main Data: Goods Received Note Master Goods Received Note Detail
¥ [5] GoodsReceivedNoteDetail

' [ GC_TIIDELETE ] ] ] oo &
i [1 MainData: Goods Recsived Note Master Goods Received Rote Detdj) i

¥ PackageDetailReport - "1 Main Data: Goods Received Note Master. Goods Received Note Detail SubDetailRelation

= PackageDetail GroupHeader

i Jrem || frems Descrption [ TER T i
PackageDetail
i @ [T Mziv Data: Goods Received Note Master Goods Received Note Detsil 53| [T Main Dats: Golgy i

¥ = DetailReportGroupFooter

[1 Main Data: Goods Recsived Note Master,Net Total Amount In Cu(g) |5ub Total [Excluding G5T] ﬁ DELETE

———
REMAMIE to 1 Total [Inclusiveot G5TH l
Total —

ota IG5T summary [1 Main Dal [1 Main Daq

[1 Main Data: Goods Recsivad M [1 Main Detz: CBJ1 Main Datz: Ci:.l
[1 Main Data: Goods Recsivad M [1 Main Datz: CBJ1 Main Datz: G:I
[1 Main Data: Goods Recsived M3 [1 Main Data: @h[1 Main Data: Ci:l

HIDE E&OE

Authorised Signature
v E| ReportFooter

Page2 0
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6.5.11 Example: PURCHASE INVOICE

v E| FPageHeader [one band per page]

E [2 Basz Data: Company Profila Repant Header (Rich Text)) @

REMAME if it is Tax Purchase Invoice
IPURCHASE INVOICE | No. |:| [1 Main Data: Purdgj

I [L Main Data: Purchase Imvoics Master.Creditor Mame in Docu (4 Supplier INV No. | & | [[1 Main Data: Purchadd
[1 Main Data: Purchass Invoice MasterInvoice Address 1] ]
[1 Main Data: Purchase Invoice Master.Invoice Address 2] ] Tems| ;| [1 Main Data: Purchagy
L Ha?n Data: Purchase Ir'rw::-:me Mash&r.Imc:me Address 3] [ Datel ;| [1 Main Dats: Purchadd
[L Mzin Data: Purchass Invoice Master.Invoice Address 4] ]
L|li/ [L Main Datz: Purchas{d FAX/[ [L Main Data: Purch] Page/:| 1oft
I Attr: | [[1 Main Data: Purchass Invoice Master, Attention | ] |

Ttem f Tax DELETE Description Oy UoM W/ Price | Disc, Total
= [E|
= Gr L.|:H5::5r

L4

v . Det

v . Dstallﬂepc-rt- 1 Main Data: Purchase Invoice Master Purchase Invoice Detail
¥ PurchaselnvoiceDetail

= DELETE [= [ ] [= = =
1 Main Data: Purchass Invoics Master, Purchass Invoice Detail 5=l

v . F' ckageDetail Report - *1 Main Data: Purchase Invoice Master Purchase Invoice Detail SubDetail Relation
= PackageDetail GroupHeader
H frem) frems Desanpein Quariy i
v PackageDetail
@l [[TMzin Dats: Purchase Invoice Master Purdhase Invoice Decail. Subleady) | | [T Main Dacz: Py
¥ = DetailReportGroupFooter

[1Mzin Data! PurchaseInvoice Master, FinalTotzlAmaount InCurre () DELETE

DELETE
REMAMNE to

Total

Final Tod| &l

55T Summary [1Main Dald: [1Main D
1 Main Data: Purchase Invoice NI [1 Main Datz: [@][1 Main Data:
1 Main Data: Purchase Invoice NI [1 Main Data; (@][1 Main Data:
1 Main Data: PurchaseInvoice Nl |[1 Main Data: Bh[1 Main Data:

HIDE ERBOE

Authorised Signature
v E| ReportFooter

Page2 1

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
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6.5.12 Example: CASH PURCHASE

¥ E| PageHeader [one band per page]

Iﬁ [2 Bass Diatz: Company Profils Repost Headar (Fich Text)] (]

REMAMIE if it is Tax Cash Purchase
| CASH PURCHASE | No. |t/ [1 Main Data: Cashj

I [1 Main Data; Cash Purchase Master,Creditor Hame in Docume (3 Our PO Ha,
[1 Main Data: Cash Purchass Master. Invoice Address 1]

[1 Main Data; Cash Purchase MasterInvoice Address 2]
[1 Mzin Data: Cash Purchase Master.Invoice Address 3]
[1 Main Data: Cash Purchase Master. Invoice Address 4]
TEL | i/ [1 Main Data: Cash Puld| |[FAX]):| [1 Main Data: Cash (3
Iﬂn: [1 Main Data: Cash Purchase Master.Amention] D_l

[1 Mzin Data: Cash P
Dat= i 1 Main Data: Cash P
Page ( Lof1

DEDDwe

=ml] "] DELETE Description Oy LCM U/ Pric | Disc, Total

v
v

(o] [l

v DetailReport - *1 Main Data: Cash Purchase Master Cash Purchase Detail
¥ CashPurchaseDetail

a_oELeTE B A @ d @ @
[1Main Data: CashPurchass Master, Cash Punchase Detzil. Sernzliol g

v PackageDetailReport - *1 Main Data: Cash Purchase Master.Cash Purchase Detail SubDetail Relation

= PackageDetailGroupHeader

| frem| | ftems Desorpron Chuamby :
PackageDetail
i @l [[THzin Dats: GshBundhase Master. (Gsh Purchase Decall SubDetziRebag) | [ [T Main Datz: G

¥ = DetailReportGroupFooter

[1 Mzin Data: CashPurchass Master, Final TowzlAmount InCumrent 3 [5ub Total [Excluding G5T) & DELETE

DELETE
REMAME to Total otal [Inclusne =]
Rounding Adp [
Final Tod &l
I55T Summary [1Main Dald: [1Main Daq

1 Main Data; CashPurchase Madal[1 Main Data; [2[1 Main Data: q
1 Main Data; CashPurchase Madl|[1 Main Data; (31 Main Data: q
1 Main Data; CashPurchass Madd [1 Main Data: L[4 Main Data: L

HIDE E&O.E

Authorised Signature
w & ReportFooter

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
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6.5.13 Example: PURCHASE RETURN

v E PageHeader [one band per page]

E [2 Base Datz: Company Profile Report Header (Rich Text)] @

REMAMIE if it is Tax Purchase Return

PURCHASE RETURN | No. |: [1Main Data: Purdd

mMain Data: Purchase Return Master. CreditorName in Dncurﬁ_l Supp. INV No.:| [1Main Data: Purchadd
[1 Main Data: Purchase Return Master.Invoice Address 1] =] Supp. C/N No.:| [1Main Data: Purchald
[1Main Data: Purchase Return Master.Invoice Address 2] @ Terms !/ [1Main Data: Purchald
[1Main Data: Purchase Return Master.Invoice Address3] O Date ! [1Main Data: Purcha@
[1 Main Data: Purchase Return Master.Invoice Address 4] @ OurP/0 No. | || [1Main Data: Purchad

TEL|:| [1MainData: Purchas@ FaX | [1 Main Data: PurchHd YourD/O No. ;| [1Main Data: Purchald

Attn:| [1 MainData: Purchase Returmn Master.Attention] ] | Page | Hofl
Ttem | Tax | o) E1E Description Qty LigmM U,."PricGe Disc Tntal

¥ = GroupHeader

¥ [E] Detail

v DetailReport - "1 Main Data: Purchase Return Master Purchase Return Detail
¥ PurchaseReturnDetail

@_dpeLeE F] F] F] @ 0 @
[1Main Data: Purchase Return Master.Purchase Return Detail .Sendidg

v PackageDetailReport - "1 Main Data: Purchase Return Master Purchase Return Detail SubDetailRelation
= PackageDetail GroupHeader
Item||Items Descriplion Quambiy
PackageDetail
Q| [iMainData: Purchase Retum Master.Purchase Returm Detail SubDataiRdd . | (1 Main Data:r Pullh

¥ = Detail ReportGroupFooter
[1Main Data: Purchase Return Master.Final Total Amount In Currenid |5ubTotaI {Excluding G5T)| & DELETE
DELETE
REMAME Total (Inclusive of GST

to Total RoundingAdi.l [
Final Totall =]
Reason: [1 Main Data: Purchase Return Master. Reason@lc et summary [1MainDatsl [1MainDat

{1 Main Data: Purchase Return mH [1 Main Data: H [1 Main Data:
{1 Main Data: Purchase Return rid [1 Main Data: & [1 Main Data: FQ‘I
{1MainData: Purchase Return M3 [1Main Data: =] [1Main Data: FQ|I

HIDE E&OE
Authorised Signature Received by

v B ReportFooter

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
Tel: 603-3080 8888 Fax: 603-7621 0911
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7. How to move a label

After you have deleted some of the labels, that area will be blank and it may not look nice.

GST > 85T |1zzem-n
B358-2, 2nd Floor, Lorong Batu Nilam 3F,
Bandar Bukit Tinggi 41200 Klang, Selangor
Tel: 03 3080 BE8ER
SalesTax D Mo 55T-12345
Service Tax D Mo : S5T-56789

QUOTATION No.: QT-000001
| Debtar One | Your Ref. :
From :
D1 Validity :
Jalan D1 Delivery Term :
Bandar D1 r ETarm :

Date : 15-01-2017
: F :
| TE X Page: lof 1

Thank you foryour inguiry. We are pleased to submit our quote as follows:

Item Descripban Oty UoM Uf Price Dise. Total
[ M

1. Portable PC 405 2 UNIT 450,00 900,00
2 Portable PC 705 F] UNIT 750,00 1.500.00
3, 05 System 2010 1 UNIT 200.00 200,00
4, 05 System 2010 5E 1 UNIT 250,00 250,00
E. Accounting Express FJ UNIT 150,00 300,00
b [ventory Express F) UNIT 150.00 200,00
7 Office 123 1 UNIT 100,00 100,00
B. Windows 456 1 UNIT 120,00 120,00

MNote : Prices are subjected to changewithout priornotice. Blank? Mot

We hope that our quotation is favourable to you and
looking forward to receive your valued orders in dus

course, Thank and regards. Total 3,670.00

presentable?

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com

B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
Tel: 603-3080 8888 Fax: 603-7621 0911
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To adjust the fields, go back to the report designer, highlight the label(s) you wish to move, hold and
drag it to the desired place.

¥ [B PageHeader [one band per page

Lzl [2 Base Data: Comparry Profile Eeport Header (Rich Text)] @

QUOTATION No. :| [1 Main Data: Quotation U
[1 Main Data: Quotation Master.Debtor Name in Document] [E] | Your Ref. : [1 Main Data: Quotation Ma @
[1 Main Data: Quotation Master.Attention] E] From :/[[1 Main Data: Quotation Ma @
[1 Main Data: Quotation Master.Invoice Address 1] o validity : @
[1 Main Data: Quotation Master.Invoice Address 2] @ Delivery Term : F]
[1 Main Data: Quotation Master.Invoice Address 3] @ PaymentTerm : |[1 Main Data: Quotation Mastdd

[1 Main Data: Quotation Mastar.Invoice Address 4] [E] . .
| TELI!/ [1 Main Data: Quotatiod  FAX|: [1 Main Data: Quotad | Date : [1 Main Data: Quotation Ma O

Page :|1of 1
Thank you for your inquiry. We are pleased to submit our quote as follows:

Item Description Qty oM U/ Price | Disc. Total
5] o

¥ = GroupHeader
v . Detail
v DetailReport - "1 Main Data: Quotation Master. Quotation Detail
v QuotationDetail
@ a F] @ E] ] ]
v PackageDetailReport - *1 Main Data: Quotation Master. Quotation Detail . SubDetail Relation
= PackageDetail GroupHeader
Jtemn |ftems Descripbion Quantity
PackageDetail
@ [1MainPatz: Quotation Master. Quotation Detail subDetaiRelstionDesopd | [T Main Data: Quid
¥ = DetailReportGroupFooter

Note : Prices are subjected to change without prior notice. |
We hope that our quétaton is favougrable to yoﬁj and E DRAG ~
looking forward to receive your valued orders in due cours n u Cly
Total
RoundingAdi:[ ~ 0"

FinalTotal [ @

v E ReportFooter

Or you may use the up, down, left and right buttons on your keyboard to move it.

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
Tel: 603-3080 8888 Fax: 603-7621 0911

Pagez 5



Beyond accounting softwore

Guide on RCRG-S q Naifocaunt
Re-Designing Customized Reports from GST to SST 4

After you are happy with the position of the label(s), then save it.

v E PageHeader [one band per page]

e [2 Base Data: Company Profile Eeport Header (Rich Text)] @
QUOTATION No. :/[1 Main Data: Quotation O
[1 Main Data: Quotation Master.Debtor Name in Document] E] | Your Ref. : [1 Main Data: Quotation Ma @
[1 Main Data: Quotation Master.Attention] ] From :/[[1 Main Data: Quotation Ma
[1 Main Data: Quotation Master.Invoice Address 1] E] Validity : B
[1 Main Data: Quotation Master.Invoice Address 2] E] Delivery Term ; o]
[1 Main Data: Quotation Master.Invoice Address 3] E] PaymentTerm 3 |[1 Main Data: Quotation Masted
[1 Main Data: Quotation Master.Invoice Address 4] [E] . .
| TEL': [1Main Data: QuotatioB  FAX [/ [[1 Main Data: Quotdd | Date : [1 Main Data: Quotation Ma
Page : 1 of 1
Thank you for your inquiry. We are pleased to submit our quote as follows:
Item Description Oty uoM U/ Price| Disc. Total
=] [E]

4

= GroupHeader
Detail
v Detail Report - "1 Main Data: Quotation Master. Quotation Detail
¥ QuotationDetail
E] f] E] E] E] =] =]
v PackageDetailReport - *1 Main Data: Quotation Master. Quotation Detail. SubDetail Relation

4

= PackageDetail GroupHeader
Item Ttems Descripbion Quantiy
PackageDetail
@ [ MainData: Quotation Master. Quotation Detail. SubDetaiRelationDesaild | [1 Main Data: Quid
v = DetailReportGroupFooter
Mote @ Prices are subjected to change without prior notice. E Total 0§

We hope that our quotz!tion is favourable to you and RoundingAdi.[ 0
looking forward to receive your valued orders in due cours .
FinalTotal[ 0

{

v (=] ReportFooter

# AutoCount Report Designer - Tax Quotation 1 v2

'File | Edit View Format Window
IH Save Ctrl+5 I h.lh‘hi > [

Save As...
. n Detail
Load From File...
nTaxSum v [H ¢
Save To File... dAgent ...
Export Scripts... thday (...
asisMo -
Import Scripts... (
ileage (.
Exat ServDate...
¢ ¢ i{ab| _UDF: EstTime {(QT)
.| -{@] UDF: ExpDly Da...
e | | | {E] UDF:ExpDiyDa.. N

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com

B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.

Tel: 603-3080 8888  Fax: 603-7621 0911
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Then preview the report again.
You may need to make several times adjustment to achieve your desired outcome.

GST > SST 1z
B352, 2nd Floor, Lorong Batu Milam 3F,
Bandar Bukit Tinggi, 41200 Klang, Selangor
Tel: 03 30808888
SalesTax|D Mo S5T-12345
Service Tax 1D Mo : S5T-56TE9

QUOTATION No.: QT-000001
Debtor One l Your Ref.
From :
bl Validity :
Jalan D1 Dilvery Tarm :
Bandar D1 B tTarm :

Date : 15-01-2017
TEL Fax I Page: 1of 1

Thank you for your inguiry. We are pleased to submit our quote as follows:

Item Description Gty UOM U/ Price Disc. Total

RM R

L Portable PC 405 2 UNIT 450,00 S00.00

. Portable PC 705 2 UNIT 750,00 1.500.00

2 05 System 2010 1 UNIT 200.00 200,00

4, 05 System 2010 SE 1 UNIT 250,00 250.00

LS Accounting Express 2 UNIT 150,00 300,00

N Iwentory Express 2 UNIT 150.00 200,00

7 Office 123 1 UNIT 100.00 100.00

B Windows 458 1 UNIT 120,00 130,00

Wehopeiaton aeosbons fomablemmoi o
looking forward to receive your valued orders in due

course, Thank and regards.

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
Tel: 603-3080 8888 Fax: 603-7621 0911
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8. How to set default report.

Some of you may have defaulted your report that still using GST.
To change the default report, highlight which report you want to set as default, then click on Set
Attributes button.

# Design Report - Invoice Document

; Full Tax Invoice

| Full Tax Invoice - For Preprinted Form
| Full Tax Invoice - For Preprinted Form with Multi-Currency Mult-Currency=Yes,GST...
N Full Tax Invoice (Indusive Tax) G5T=Yes

b Full Tax Invoice 1

N Full Tax Invoice with Aging G5T=Yes
ull Tax Invoice with Multi-Currency ulti-Currency="es, GST...
| Full Tax Invoi ith Multi-C Multi-C Yes, G5T.

After that tick on ‘Is Default Report?’, OK.

2 Set Report Attributes S
Reportname: Full Tax Invoice 1 |_] 1= Default Repaort?
Type: User
Visibility: |;’|Nhen the following modules match, then show, @

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
Tel: 603-3080 8888 Fax: 603-7621 0911
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9. How to remove GST ID on report header

If you are using default report header, go to General Maintenance > Company Profile
1. Navigate to Logo & Report Header tab.

2. Highlight the GST ID No: and remove it (backspace / delete)

3. Or remove your GST registration number.

3. Click OK.

# Company Profile =

Company Mame |GST = 55T |
RegistrationNo | 123456-A | Tax/GST Registration No  [55T-11223] 3 |
Sales Tax Reg. Mo |55T—12345 | Service Tax Reg. Mo |SST—56?‘=39 |
Remark | | | Colar J
| General | Logo & Report Header L
Logo
Logo :
(96%96 pixels)

Mo image data

Load ] Clear ]
Repart Header

[SetDEhthﬂntl-mier J
acial g GRS E=E

GST > SST (123em0
B3-3-2, 2nd Floor, Lorong Batu Milam 3F,
Bandar Bukit Tinggi, 41200 Klang, Selangor

Tel- 03 3080 8888 2
SSTID No - GET-11223
Sales Tax D No : i
Semnvice Tax ID Mo : S5T-56789

,,
(Il
£
(Il
4

Remove the GST ID only when you no longer need to issue documents with GST. Suggest to remove it on
1 Sept 2018 or later.

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
Tel: 603-3080 8888 Fax: 603-7621 0911
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10. How to replace GST ID with SST ID on report header

10.1 If you are using default report header, refer to item 4.

10.2 If you are not using default report header, there are several possibilities:
10.2.1 You have created report header (together with GST ID) directly at Report Designer; OR
10.2.2 Your GST ID is placed separately;
10.2.3 Your report header (together with GST ID) is a picture file as a whole.

Scenario 1
You have created report header (together with GST ID) directly at Report Designer.

What you need to do is just edit the text at Report Designer.
To edit, click to highlight the company header.

L E PageHeader [one band per page]
n

| |
GST > S8T (1224se
B3-9-2, 2nd Floor, Lorong Batu Milam 3F,
Bandar Bukit Tinggi, 41200 Klang, Selangor
" Tel: 03 3080 8888 -
GST ID Mo : G3T-11223

TAX INVOICE Mo. @ [1 Main Data: Invold

[1 Main Data: Invoice Master.Debtor Name in Document]
[1 Main Data: Invoice Master.Attention]

[1 Main Data: Invoice Master.Invoice Address 1]

[1 Main Data: Invoice Master Invoice Address 2]

[1 Main Data: Invoice Master.Invoice Address 3]

[1 Main Data: Invoice Master.Invoice Address 4]

Your Ref. :| [1 Main Data: Invoice @
Our D/O Mo. ;| [1 Main Data: Invoice @
Terms ;| [1 Main Data: Invoice @

Date . [1 Main Data: Invoice @

DDDDDD|

Mmoo . 1 ~F 1

Then double click on it and you can start edit the text, e.i. change the GST ID to Sales Tax ID and Service
Tax ID....

Save it.
¥ E PageHeader [one band per page]
| ] n I
GST > SS8T (1234561
B3-9-2, 2nd Floor, Lorong Batu Nilam 3F,
Bandar Bukit Tinggi, 41200 Klang, Selangor
- el: 03 3080 &858 -
GST ID No : GST-11223
n [] ||
TAX INVOICE MNo. : |[1 Main Data: Invold
[1 Main Data: Invoice Master.Debtor Name in Document] @ | Your Ref. :| |[1 Main Data: Invoice @
[1 Main Data: Invoice Master.Attention] @ . - . -
[1 Main Data: Invoice Master.Invoice Address 1] @ Our D/O Ne. ;| [1 Main Data: Invoiced
[1 Main Data: Invoice Master.Invoice Address 2] @ Terms :| |[1 Main Data: Invoice @
[1 Main Data: Invoice Master.Invoice Address 3] [E] Date | [1 Main Data: Invoice O
[1 Main Data: Invoice Master.Invoice Address 4] =] o —r
- - ] =lal=] . n

Page3 0

Avuto Count Sdn Bhd (751600-A) www.autocountsoft.com
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Scenario 2

Your GST ID is placed separately.
Example as shown below, your GST ID are placed on top of your debtor address.

GST > SET (1234z84
B3-9-2, 2nd Floor, Lorong Batu MNilam 3F,
Bandar Bukit Tinggi, 41200 Klang, Selangor
Tel- 03 3080 8888

TAX INVOICE
I GST ID Mo: G5T-11223 No. : I-000001
Company & Your Ref.
Our D/O No.
Terms » C.0.D.
Date . 31-08-2018
TEL : FAX : Page © 1of1l
Ttem Tax Description Qty uomMm |/ Price Disc. Total
Code RM RM
1. SR ahc 1 50.00 50.00
7. SR efn 1 50.00 50.00

To edit, go into report design.
On the left panel (Field List), search for 2 Base Data: Company Profile and click on the '+’ sign to
expand.

Field List L L L]
o o
(353 1Main Data: ARPaymentDetail
.j@ 1Main Data: ARPaymentMaster ¥ [5] PageHeader [one band pe
ﬁ@ 1Main Data: Invoice Master - =
355 1 Main Data: PackageDetail .

3= 1 Main Data: TaxSummary -

L

2 Base Data: Company Profile
2Base Data: Current User
Parameters

- GST ID No: [[2 B

[1 Main Data: 1
[1 Main Data: I
[1 Main Data: 1
[1 Main Data: 1
I
I
[

CoRa o

[1 Main Data:
[1 Main Data:

: | TEL |3 [1 Main

Ttem | | Ta

Page3 1

Auto Count Sdn Bhd (751600-A) www.autocountsoft.com
B2-3A-01, Level 3A, Block B2, Meritus @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
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Re-Designing Customized Reports from GST to SST

Kindly note that GST ID Number has only 1 field for you to edit, if your company has both Sales Tax ID
and Services Tax ID, you have to create one more field in order to display both IDs.
Follow the following steps, then save it.

[
L Field List
O] Invoice
X 35= 1Main Data: ARPaymentDetail
3= 1Main Data: ARPaymentMaster
e 355 1Main Data: PackageDetail
- .JE 1Main Data: TaxSummary

(5} 2Base Data: Company Profile
-[3b] Attention
{35 Company Name

@ Company Name with Remark
@ Company Registration No.
@ Company Tax/G5T Registrati
2 @ Contact
(3] Delivery Address 1
3] Delivery Address 2
(3] Delivery Address 3
- @ Delivery Address 4
- @ Delivery Contact Person
-[3b] Delivery Fax No.
--{3b] Delivery Phane No.
-{3b] Delivery Past Code
(3] Email Address
{3 Fax No. 1
{3 Fax Mo, 2
{35 Invoice Address 1
{35 Invoice Address 2
{35] Invoice Address 3
(3] Invoice Address 4
- @ Local Currency Code
- @ Local Currency Symbol
. @ Logo
- @ Nature of Business
-{3b] Phone No. 1
-{3b] Phone No. 2
-{3b] Post Code
3] Remark
b| Report Header (Rich Tex|
b| SalesTaxRegisterNo |
b| ServiceTaxRegisterNo |
Id = 2 Base Data: Current User
7] parameters

ekl

el

Tool Box

Standard Controls

£
N
Fe)
m
olln
|
B
El
=
5
=
=

ke
A
]

After that you will get

Painter
Label

Check Box

L]

P e e

{35 Company Name with Registration No.

L E PageHeader [one band per page] =

edd| >

Ed]

r [one band per page]

¥ [2 Bas Data: Company Profile Report Header (Rich Text)]

Rename to
Sales Tax ID No:

- ST 1D No:|[2 BasgrData: Compard

Drag and drop to replace

NVOICE

Drag and drop here

label20

No. : [1 Main

ion No. . [1 Main Data/Invoice Master.Debtor Name in Docuwriént] @ Your Ref. [1 Main
2 : Invoice Master.Aftentior] -
) : Invoice Master.Invoize Address 1] @ Our B/0 Mo. | [1 Main
Invoice Master.Invoice ress 2] E] Terms ;| [1 Main
- Invoice Master.Invoieg Address 3] [£] Date [1 Main
- Invoice Master. Jsvoice Address 4] [F]
: ite @ FAX|: [1Main Data: Invoid Page 1ofl
Description Qty uomM U/ Price| Disc.
a
voice Detail
a [E] €] €] [
[1 Main Data: Invoice Master.Invoice Detail.SerialNoListCalc] @
IReport- "1 Main Data: Invoice Master. Invoice Detail SubDetailRelation
Qus

Q| [1MainData: Inveice Master. Invoice Detail SubDetailRelation. Desaiptiond | [1 Main Data: |

¥ = DetailReportGroupFooter

[1 Main Data: Inveice Master.Final Total Amount In Current Culture T3 Sub Total (Excluding GST)[_

aC
Total (Inclusive of GST)[_
Rounding Ad3. [

Final Total [~

otes GSTS [1 Main Data:

‘J.‘d 1. Allcheques should be crossed and made payable o ummary ain -

~ N [2 BaseData: Company Profile.Company MName] 5] 1Main Data: Invoice Master.lnv&] [1 Main Data: |
h‘ - 2.Goods sold are neither returnable nor reindable Othenwise y ‘9

. a cancellation fee 0T 20% on purchase price will be imposed 1Main Data: Invoice Master.Invd? [1 Main Data: 1

N 1 Main Data: Invoice Master Invdd [1 Main Data: |

é‘ﬁ documentReportDataSet

= |.& Preview @0 HTML View | 1 Scripts | PageHeader{ Height:360 }

something like this.

E

[2 Base Data: Company Profile Beport Header (Bich Text)] [E]

Sales Tax ID Mo:

[1 Main Data:
[1 Main Data:
[1 Main Data:
[1 Main Data:
[1 Main Data:
[1 Main Data:

TAX INVOICE

[2 Base Data: @ Services Tax ID No: [2 Base Data: CoO No. |: [1 Main Data: Invod
Invoice Master.Debtor Name in Document] [E] | Your Ref. [1 Main Data:; Invoice @
Invoice Master.Attention] =]

i : ice @
Invoice Master.Invoice Address 1] [E] Our D/Q No. (1 Main Data: Invoice
Invoice Master.Invoice Address 2] E] Terms [1 Main Data: Invoice O
Invoice Master.Invoice Address 3] @ Date [1 Main Data: Invoice O
Invoice Master.Invoice Address 4] [E] = -

" ana 1 nfF 1

Auto Count Sdn Bhd (751
B2-3A-01, Level 3A, Block B2, Merifi
Tel: 603-3080 8888 Fax: 603-7621

600-A) www.autocountsoft.com
us @ Oasis Corporate Park, No.2, Jalan PJU 1A/2, Ara Damansara, 47301 Petaling Jaya, Selangor Darul Ehsan.
0911
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Then preview it.

GST > 8SST (1234584
B3-9-2, 2nd Floor, Lorong Batu Milam 3F,
Bandar Bukit Tinggi, 41200 Klang, Selangor
Tel- 03 3080 8888
TAX INVOICE
ISaIes Tax ID Mo: 55T-12345 Services Tax ID Mo: SST-56789 I MNo. : I-000001
Company A Your Ref,
Our DO No. :
Terms » C.0.D.
Date . 31-08-2018
TEL : FAX : Page + 1ofl
Itern  Tax Description Qty Jom Uf Price Disc. Total
Code RM RM
1. SR abc 1 50.00 50.00

Page3 3

Avuto Count Sdn Bhd (751600-A) www.autocountsoft.com
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Scenario 3

Your report header (together with GST ID) is a picture file as a whole.
You have to replace it with a new picture file (with SST ID).
Go to report design and click highlight the company header.
If it is a picture you will see a small icon with a yellow cylinder logo at top right of the header as shown

below.

¥ E PageHeader [one band per page]

\

autocount
J

Beyond accoun o

TAX INVOICE

[1 Main Data: Invoice Master.Debtor Name in Document] =] |
[1 Main Data: Invoice Master.Attention] =]
[1 Main Data: Invoice Master.Invoice Address 1] @
[1 Main Data: Invoice Master.Invoice Address 2] =]
[1 Main Data: Invoice Master.Invoice Address 3] [E]
[1 Main Data: Invoice Master.Invoice Address 4] =]
1. Highlight the company header.
2. On right panel, side, search for Image.
3. Then click on the ... (ellipse button).
4. Locate your new picture file and then click open.
> [ ' | 2 3 0 5 i B 7 -
v B P = bl 1
L+]

= ¥ = DetailReportGroupFooter

[1 Main Data: Invoice Master.Final Total Amount In Current Culture 19

v|® | Search Desktop

] Open
[1 Main Data: Invoice Master.D| 4 W > ThisPC » Desktop
[1 Main Data: Invoice Master.Al
[1 Main Data: Invoice Master.I] Organize = New folder
[1 Main Data: Invoice Master.Ir|
" Name
[1 Main Data: Invoice Master.Ir|
[1 Main Data: Invoice Master.Ir|
TEL |/ [1 Main Data: Invoice O m
—_ = o
Item| Tax Dj
=
4@ OneDrive
= [ This PC
Item Items Descripiion [ Desktop v <
[E PackageDetail File name: |‘
@ [[1MainData: In)

vl All Image files (~BMP;*.DIB;* Rl ~

Sub Total (Excluding GST) =]
=] I
Total (Indlusiveof GST)____ 0
Roundingadi[ 1
Final Total @

Notes:
1. Alleheques should be crossed and

GST Summary

[1 Main Data: 4[1 Main Data: 4

[2Base Data: Company Profilz.Company Name] @

1Main Data: Invoice Mastar.ln\/é;l [1 Main Data: H [1 Main Data: H

2.Goods s0ld are neither returnable nor reindatie Othervise
a cancellation fee af 20% on purchase pricewil be imposed.

1 Main Data: Invoice Master.Invd?, [1 Main Data: 1 [1 Main Data: Hl

1Main Data: Invoice Mastar.ln\/é;l [1 Main Data: H [1 Main Data: H

No. ;| [1 Main Data: Invold
Your Ref. [1 Main Data: Invoice @
Our D/O No. ;| [1 Main Data: Invoice @
Terms [1 Main Data: Invoice @
Date [1 Main Data: Invoice @
Report Explorer '
Property Grid =l
jo Picture Box [“]
+
Appearance a
Background Color [ Transparent
Border Color I Black
Border Dash Style Solid
Border Width 1
Borders None
x 4 Formatting Rules (Collection)
P & Padding 0,0,0,0
& Style Priority (Style Priority)
m @ & Styles (Collection)
. Behavior a
Anchar Vertically None
Keep Together ‘Yes
& scripts {Control Scripts)
Sizing Stretch Image
Visible Yes
Tag
Design d
(Name) xrLogo
Layout a
& Location 29,3
he d size 717,97.38
B & Snap Line Margin 0,0,0,0
Navigation %]
Bookmark:
Cancel Navigation Target
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Re-Designing Customized Reports from GST to SST psn e

More info at: https://wiki.autocountsoft.com/wiki/2018 SST Resources
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