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This feature allows user to set recurring transactions either generated manually or automatically.
It can be set by daily, weekly, or monthly.

Recurrence can be set in the documents :
1) Cash Book

2) Journal Entry

3) AR documents

4) AP documents

5) Sales documents

6) Purchase Document.

Topic :

a) How to enable Recurrence Module
b) How to set a Recurrence Invoice
c) Recurrence Setting



a) How to enable the Recurrence module

1. Go to Tools > Program Control >
Module Setting.

? TESTING - AutoCount Accounting (Ver: 2.0) (Rev: 103)
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a) How to enable the module Recurrence

2) Check the checkbox of Recurrence.

3) Click on OK.

Zx Module Setting

Invalid license.

(This account book has not been reqistered to the local AutoCount License Server.)

System Currency: INTERMATIOMAL

Modules induded in this Edition (Chedk to enable it)

Project Sales || Consignment
[ Multi-Currency Purchase [7] FOC Quantity
UDF Stock [] Activity Stream
Formula [] Basic Multi-UoM [T Advanced Multi-UOM
¥a 2. Check
AR [7] Landing Cost I | Filter by Salesman
AP [ MultiLocation Item Batch

[~] Remote Credit Control

[ item Package

[ Stock Assembly

[ Multi-Dimensional Analysis
[ Advanced Item

[ Budget

[ Advanced Finandal Report

Additional Modules available for this Edition (Chedk to enable it)

[ Advanced Multi-Currency
[ Unrealized Gain/Loss

[ Serial No.

[ Bonus Point

[] Multi-Dimensional Price Book
[ MultiLevel BOM

|| Department

[ Filter by Account

[] GST Partial Exemption

[7] GST Capital Goods Adjustment
[ Stock Disassembly

[ Expert Account

[ Export Stock

[ Import 3rd Party XML

[ sales Order Processing

[] Assembly Crder Processing
APL

[ Consclidated Finandal Report

Metwork Users (Full Access): 3

Network Users (Account Only): 3

Network Users (Stock Only): 3 Internet Access Lsers:

3. Click on OK

|DK

‘ | Cancel ‘
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b) How to set a Recurrence Invoice avtocount

B Invoice - TESTING - AutoCount Accounting (Ver: 2.0) (Rev: 103)

File G/L A/R A/P Inquiry Stock Sales Purchase AssetRegister General Maintenance Tools GST Window Help | Report Others

1. Create new Invoice.

Hint: In this Invoice window. vou can create. modifv. or delete Invoice for vour customer

BTH - H N §w Invaice - [Ne ssible N DDDDl] - TESTING - AutoCount Accounting (Ver: 2.0) = B
2. Add your billing item/ —10) 2233 Click on Savée"asRet 2
=i
- _+ Mew E - - .
Account, key In the * E-T E(..) I+ St AN | GST + % Ik’.i.l "‘_'" = o Copy from other Invoice
description, quantity, unit =~ ceeme e s | e LG e b ui?fsr%fe e ez 1 Comrfoanen ok | Torfer i
price m Save Editing how Instant... Copy Invoice E
) Debtor - |El
MName Invoice No | <<MNew>> -
. Address Date | 29/08/2018 - Multi Pricing
3. Click on Save as aranch 7 GedeTem
Recurrence. 2. Select your item/Account, key in-d&stription, quantity, unit prlce
[tem Code Description . | Unit Price . | Total |GST... |GST |GST |Toia| (ex) |Toia| (inc)
BI 00001 MOMTHLY SUBSCRIPTION FEE PC 1 100.00 100.00 0.00 100.00 100.00
1I | 100.00| | 0.00“ 100'00.. 100'00.
.44 Record 10f 1 gk b M, 4 3
Subtotal (ex) 100.00
[*] Inclusive? Taxable Amount 0.00 GST 0.00
Total 100.00
[] Proceed New Invoice | Save || Save & Preview || Save & Print || Cancel
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b) How to set a Recurrence Invoice st

5. Save Recurrence

4.1 Key in the Recurrence

Recurrence Mame | SUBSCRIPTION _ 41 Key |n the ReCU rrence Name I [#] Automatic Create I
name Document No. Format v Defavit 4mmmmm /7 Select the document no. format
I Debtor Account.  Account List I 0 selected . .
4.2 Select the Document No. - — ~4.3 Click on Account List and the% on the
ecurrence Fa rm ange o ECuUrrence |
debtor to apply for recurrence an click on
Format -
@ Daily Every 1 - | day(s) OK Start Date 29/08/2018 -
: : © Weekdy = Multi-Select Debt -~
4.3 Click on Account List and © Monthly B
CheCk on the DethI’ tO Dl'asha;u:ulumn |'|iE:l:|EI'[|::|E;E to gl'u:uupi :r' that u:u:url:mn |
e cc, Code ompany Mame
apply for recurrence, and I 300-A001 AA
click on OK | ceersenen BN 000 BB

Recurrence Informa

| | Recurrence Date

i 4 4 RecordZof2 k B M

Select Al | |Unselect.ﬁ.]l Filter: | Show All Items ~| 2selected I Ok, I| Cancel
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b) How to set a Recurrence Invoice avtocount

7% 5ave Recurrence X

Recurrence Name | SUBSCRIPTION [] Automatic Create

4.4 Secllecrt] your fReCErrenC.e dPattern DocumentNo. Fomat |1 Defui : 4.5 Set start date and End
ana choose for the perlo Settlng Debtor Account.  Accountlist 2 selected after/end by

Recurrence Pattern Range of Recurrence

4.5 Set start date and manage the oomy | Fromthe [egming -] ofday [ 1 3Jofevery [ 15| mot@ | | sortome [orommm -

End after/end by O ey 4.4 Select Recurrence Pattern g | 2

st and set the period Ordty | [ioa/is

4.6 Click on Generate Next 4.6 Click on G te Next
Recurrence Date and recurrence e s

. . . Recurrence Information ReCU rrence Date
information will be show. —

|| |Recurrence Date

b4 8 Account No.: 300-A001
01/09/2018 (Sat)
01/10/2018 (Mon)
01/11/2018 (Thu)
01/12/2018 (Sat)
01/01/2019 (Tue) e
01/02/2019 (Fri)

01/03/2018 (Fri)

01/04/2019 (Mon)

01/05/2019 (Wed)

01/06/2019 (Sat)

01/07/2019 (Mon)

01/08/2018 (Thu)

4 4 Record1of24 » M W 4 47 CI'Ck On Save » |

Inactive Recurrence ‘ Save & Execute “ Close ‘

4.7 Click on Save.

| il




b) How to set a Recurrence Invoice

5. When approaching the recurrence date set, it will auto generate the Invoice after you log in

to AutoCount.

Hint: In this Invoice window, you can create, modify, or delete Invoice for your customer.

Qc
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Doc, Mo,

I-000003
I-000005
I-000002
I-000004
I-000001

Date

01/11/2018
01/11/2018
01/10/2018
01/10/2018
01/09/2018
01/09/2018

w | Debtor Code
300-8001
300-A001
3008001
300-A001
300-6001
300-A001

Indusive?

Mo
Mo
Mo
Mo
Mo

Sub-Total (ex)

100.00
100.00
100.00
100.00
100.00

0.00
0.00
0.00
0.00
0.00

100.00
100,00
100.00
100.00
100,00

100.00
100,00
100.00
100.00
100,00




c) Recurrence Setting avtocount

File G/L A/R A/P Inguiry Stock Sales Purchase General Maintenance Tools G5T Window Help | Report Others

You may manage your recurrence at Others >
Manage Recurrence. —)

Manage Template

Manage Recurrence |

Load Data Option

Hint: In this Invoice window, you can create, modify, or delete Invoice for your customer.

e Post To G/L
§E+ New ‘% Edit ‘ View ‘ %‘ Find ‘ ) Preview ‘H print | | 15 u::ng 4 Refr
™ Recurrence Manager - B X
Recurrence Name DocMo. Format Start Date End Date IsActive Is Auto Create
» | SUBSCRIFTION IV Default 01/09/2018
: testing 1V Default 01/09/2018
You may edit/view/delete the recurrence at
Recurrence Manager. >
i 4 4 Record 1of2 (b B M 4 »
LBt | vew || ockie || dee |




c) Recurrence Setting
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1) Automatic Create

¥ | Automatic Create

« |f checked, system will auto generated the recurrence transaction when the recurrence time approach after you log in

to AutoCount.

» [f unchecked, system will prompt message “There are some recurrence documents, do you want to open execute it?”
when the recurrence time approach after you log in to AutoCount. You need to click proceed & save to generate the

recurrence document.

AutoCount Accounting

o There are some recurrence documents, do you want to open execute it?

.................................

Yes Mo

4. Recurrence Processor

Chedk Al Unchedk Al

AccMo, =«

Tick Doc, Type Date

= Acc No.: 300-B001

I P ¢ Invoice 04/05/2018

Invoice 04/10/2018

M4 4 4 Record 1of2 k W MM

Cancel Recurrence

Recurrence Name

= =] x

Open Proceed & Save Close
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c) Recurrence Setting autocour
2) View Template a3 B & New Invoice - [Next Possible No: T-000030] - Testing - AutoCount Accounting (Ver: 2.0) -5 x
Home Edit
: : 3+ | | E- == AV O A | S O | oo oot
* Click to view your recurrence ko s —aviel SIS D B € e
Save as | Save as Saveas |||i5 [E] SetGST | Group | Discount | Change | Ttem Search || Show Instant || Copy to a new Invoice Transfer
template Draft | Template | Recurrence || Date | Total Unit Price Info Document ~
Save Editing ow Instant.. . Copy Invoice
Debtor vlﬁl
MName Invoice Mo | < <MNew>> |v
View Template Inactive Recurrence ddress Oate |01/09/2018 7| PhiiPridng .
Branch - Credit Term -
| | Sales Agent | - |
| | Ship Via | - Shipping Info | |
Description |F... [uoM |Qty | Uit Price | Discount | Total | GT Code | GST Rate |GST | Total (ex) | Total (inc)
SUBSCRIPTION = PC 1 100.00 100,00 0.00 100,00 100,00
| 1 100.00 0.00 | 100.00 | mo.on"
44 4 Record 10f1 (b B 4 2

s )
|| Proceed New Invoice | Sawe || Save & Preview || Save & Print || Cancel |

.

ke
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c) Recurrence Setting auocount

P Save Recurrence b4

3) Inactive Recurrence

Recurrence Name | SUBSCRIFTION Automatic Create

Document Mo, Format |1y Default

* You can stop recurrence by highlight Debor Account.  Account Lt 2 selected
the recurrence date and click on .
Inactive Recurrence and click on S o ] o [ e [ v || e
Save. @ Monthly -?-End After 12 7| ocmenes
) End By 01/01/0001
 System will skip the recurrence —
transaction for that period. e
Recurrence Date Status Source Doc Mo. | |
(=) Account No.: 300-A001
B 01/09/2018 (Sat) SuCcess 1-000001
B 01/10/2018 (Man) SuCcess 1-000002
B 01/11/2018 (Thu) SuCcess 1-000003 3

01/12/2018 (Sat)

5| oo e T
| otj02r2018 )

01032019 {Fri)

01/04/2019 (Mon)

01/05/2019 (Wed)

01/08/2015 (5at)

01/07/2018 (Mon)

01/08/2019 (Thu) -
W 4 4 Record50f24 b B M

View Template Inactive Recurrence Save | | Close



Qc

c) Recurrence Setting auocount

4) Notlflcatlon |nbOX File G/L AR A/P Inquiry Stock Sales Purchase General Maintenance Tools G5T Window Help
* System will prompt you notification message on | e o [ vakaiess || werktuwesa || oo |
recurrence processing.
Drag a column header here to group by that column
. . . Header Lser Date w | Read
* Click to open or go to Tools > Notification Inbox. T T —————— P P
: IV Document has been created: I-000023 ADMIM 29/10/20... [
° Read and mark as read. L IV Document has been created: I-000027 ADMIN 29/10/20... [
L IV Document has been created: I-000026 ADMIM 29/10/20... [
* If you do not wish to receive the notification, may
remove the access right for Receive notification
message on recurring processing at Access Right
Maintenance.
You have new notifications. Click
here to open notification inbox. M 4 Record 1of4 k ke M
J [7] Show All Motifications
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