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Introduction

ÅThis guide demonstrates the steps how to change all your stock items 
selling prices that were maintained at Stock Item Maintenance, from 
price inclusive of 6% (e.g. RM10.60) to price without GST (e.g. 
RM10.00). 

ÅWith the changes, your billing (especially retails outlet or those who 
are using AutoCount POS system) for 1 June 2018 onwards will be 
using item price which is NOT Inclusive of GST. 

ÅThe steps are summarized as below: 
1. Backup account book before making changes

2. In AutoCount Accounting, export stock items listing to Excel 

3. In Excel, modify the selling price (using formula or manually change)

4. Go back to AutoCount, import the modified stock items listing

5. Verify the changes



Step 1. Backup Account Book 

ÅLogin to AutoCount (select your account book) at the server PC 
that contains AutoCount database

ÅBackup the account book.



Step 2. Export Stock Items To Excel  

2.1  Go to Stock > Stock 

Item Maintenance



Step 2. Export Stock Items To Excel  



Step 2. Export Stock Items To Excel  

2.2  Right click on any 

column header



Step 2. Export Stock Items To Excel  

2.3  Click to choose 

Export to Excel



Step 2. Export Stock Items To Excel  

2.4  Decide where to save the 

exported Excel file. E.g. Desktop

2.5  key in a file name

2.6  Save



OR

Step 3. Modify Prices in Excel  

Click on Yes to open 

the Excel file 
Locate and double click on the 

saved Excel file to open it 

3.1  Open the Excel file 



Step 3. Modify Prices in Excel  

3.2  The following steps will teach you 

how to use Filter to exclude items that 

already set as zero-rated (ZRL)



Step 3. Modify Prices in Excel  

(a) Click on the Filter icon of Supply Tax Code 

(b) Define the filter option to exclude ZRL 

(c) OK



Step 3. Modify Prices in Excel  

(d) Now zero rated items are 

excluded from the list



Step 3. Modify Prices in Excel  

3.4   Insert a new column and 

name it ñNew Priceò 

3.3   Change the name of 

column ñPriceò to ñOld Priceò



Step 3. Modify Prices in Excel  

3.5  click to highlight the first 

cell of New Price

3.6  use formula to auto-calculate the price 

before GST.  The formula is   =<OldPrice>/1.06

E.g. the cell name for Old Price of the same row 

is F2, so the formula is   =F2/1.06



Step 3. Modify Prices in Excel  

3.7  Copy the formula by click and drag 

the bottom right corner of the 

completed cell, all the way downwards 

to the end of data rows.



Step 3. Modify Prices in Excel  

3.8  All the cells are filled with auto-

calculated new price. Next we will 

work on the decimal place.



Step 3. Modify Prices in Excel  

3.9  Insert a new column and name it 

ñPriceò and this will be the final price..



Step 3. Modify Prices in Excel  

3.10  click to highlight the 

first cell of Price

3.11  use formula to round the Price to 2 decimal places and 

nearest 5 cents.  The formula is   =MROUND(<NewPrice>, 0.05)

E.g. the cell name for NewPriceof the same row is G2, so the 

formula is   MROUND(G2, 0.05)



Step 3. Modify Prices in Excel  

3.12  Copy the formula by click and 

drag the bottom right corner of the 

completed cell, all the way downwards 

to the end of data rows.



Step 3. Modify Prices in Excel  

3.13  Rearrange the columns in this order. The 

columns of Old Price and New Price are not 

important now hence to be put at far right.



Step 3. Modify Prices in Excel  

3.14  Use mouse to drag and cover all data to be 

copied towards the end of data row, then click on 

Copy.  The column header must be included. As 

illustrated, columns A to E are essential. 



Step 4. Import The Modified Stock Price

Login using the shortcut icon of 

ñAutoCount Accounting 1.8 Management Studioò  

OR 

ñAutoCount Accounting 1.8 Management Studio 64-bitò 

OR

(a) If you are using ñAutoCount Accounting 1.8ò, go to 

C:\Program Files (x86)\AutoCount\Accounting 1.8 

and double click on ñStudio.exeò 

(b) If you are using ñAutoCount Accounting 1.8 64-bitò, 

go to C:\Program Files\AutoCount\Accounting 1.8  

and double click on ñStudio.exeò 

4.1   Launch the AutoCount Management Studio



Step 4. Import The Modified Stock Price

4.2   Select the correct account book

4.3   Login with user ID = òADMINó



Step 4. Import The Modified Stock Price

4.4   Go to Import > Import Stock Item



Step 4. Import The Modified Stock Price

4.5   Click on Paste 

from Clipboard



Step 4. Import The Modified Stock Price

4.6   Check the info before importing

4.7   Click on Import 



Step 4. Import The Modified Stock Price

4.8   click on OK



Step 5. Verify The Modified Prices

Logout Management Studio, login AutoCount 

Accounting and examine the selling price in 

Stock Item Maintenance. 



Thank You
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